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                                                                                                           SUREN KUMAR JENA
            Mail ID   : skjena12jena@gmail.com
skjena_jena@rediffmail.com
Skype ID: skjena_jena1
Mobile   :   +91 7042226774, +91 9910039113

Passport NO. K2301451 Valid upto 15.01.2022
Career Objectives:
ICWA, MBA (Finance) with 20+ Years experience in India and GCC Regions. Finalization of Accounts Consolidation, Management, Banking, Fund Raising, LC-BG-LBD,LTR,  Treasury, Taxation, Budgeting, Audit, MIS, Planning & Compliance, Analysis, Preparation of and Implementation of Operating Systems(SOP), Implementation of SAP/ORACLE/ERP. 

Associated with EPC Projects:  NTPC Sipat and Panipath NCP Power Projects, Civil & MEP Construction.  
Experience:
· Financial Controller with Cornish Arabian LLC, Muscat-Oman since May 2015
· Finance Manager with Hamton International WLL, Doha-Qatar from Feb 2013 to May 2015
· Sr. Manager Finance & Accounts with LEA Associates South Asia Pvt Ltd from April 2012 Feb 2013

· Manager Finance & Accounts with Nagarjuna Construction Company Limited, Noida-India from March 2008 to March 2012
· Deputy Manager (Commercial) with Indian OilTanking Limited from May’2004 to February’2008 
· Assistant Manager Accounts with  Microtex India Ltd, New Delhi from Jan’1998 to April’2004
· Accountant (Cost Contractual) with Orissa State Housing Board , BBSR from November’1993 to December’1997

· Accounts Officer with Pradhan Industries from October1991 to November 1993
Key skills:
· Designing & Implementing accounting & Finance system, controls & procedures to facilitate internal control, Implementing qualitative MIS & Costing System and emphasis on profitability.
· Proficiency and experienced hands on Accounting practices & Standard based IFRS.

· Experience in preparation of Project Report to Banks& Venture Capitalists for Fund Raising

· Extensive experience in managing Working Capital, acquiring project financing, Term Loans LC-LTR-BG-LBD& Factoring facilities.
· Managing Documentary Credit, negotiation with banks, multi-currency transactions and hedging

· Hands on experience in managing contract & project administration, Develop MIS for contract monitoring. 
· Consolidation of Financial Statements (P&L Account, Balance Sheet and Cash Flow)

· Experience in all Corporate Taxation and Compliance -Return and Assessment, Tax Audit, Departmental Notice and Tracking Refund. 
Functional Experience:
Cornish Arabian LLC, Muscat-Oman  
· Managing the entire team of finance & accounts at Head of the department level, Consolidation and finalization of quarterly and annual financial statements,  Setting up and enhancing of process and control system, managing audits, Preparing and upgrading structure of various systems and management reports
Financial planning for fund raising and repayment structure.  

· Financial Planning  for fund raising and repayment structure  and Analysis, Banking & Treasury Operations, Cash Flow Projections,  Budgeting , Analysis of Budgeted Vs. Zero Cost, Contract Administration. 

· Project Financing, Term Loans, LC-BG-LBD-LTR facilities, 
· Review of Project and Financial Statements-P&L , Balance Sheet, Cash Flow, Project Status Report and MIS .
· Analysis of Variance, Cost Control within Budgeted parameters. 
· Analysis of Project Profitability 
Hamton International WLL Doha-Qatar 
Leading Construction Co in QATAR turnover 480 Million with 2500 Manpower engage in the Civil & MEP Construction. 
Project Titles: BARWA Housing Package-II, SHELL Residential Project,  Value of Project : 140.00 USD Million, Doha Metro –Project Value 41.00 USD Million, BPC Rizzani Defence Project, Al Maddaen Complex & Al Maddaen Hotel, Harinsha Tower, Switch Gear Factory, Qatar Armed Force(QAF), Indian School and number of Housing Projects-Civil & MEP
Reporting to Functional: GM
· Financial Strategies: Financial Projections, Project Finance Proposals, Raising Fund and Project Financing, Fund & Non-Fund facilities- APG-PBG-LC-LTR-LBD, EMDs, Retention Guarantee, Tender Bonds, JV Guarantee, Commercial & Vehicle Loans- Limit upto QAR 260 Millions

· Cost Control : Preparation & Analysis of Project Profitability Report and Performance -Cost & Time Over- Run Analysis, Variance Analysis of Zero-Cost Budget Vs. Actual Cost, Indicating Areas of Overhead Control and Cost Reduction.
· Operational Functions: Banking-Cash & Treasury Operations, Fund Management, Oversee Revenue & Expenditure, Assessing periodic Fund needs, Cash Flow Projections and Working Capital Management, Invoicing & WIP, Follow up Payment, Approval of  Bills
· Trade Finance: Processing relevant documents-B/Ls, Quantity & Quality Certificate, Invoice for LC- and LTR, Co-coordinating with Banks for release of  L/C payments, Amendments to L/Cs, Cancellations etc. Issuance of L/Cs and Trust receipts to counterparties.  
· Co-coordinating with Purchase & Stores Department, Control over of Work /Purchase Order with BOQ & Rate Analysis, Review of ACE (Approved Cost Estimate) Vs Actual, Reconciliation of Work Order/Purchase Order.
· Overseeing fixed asset accounting like capitalization, transfer, write-off, depreciation, etc.
· Administrative control: Control & Monitor of Site Offices, Vehicles, Labour Colony & Hot mate, Guest House and Employees Welfare, Transportation, Infrastructure -Network, Servers and Communications
· Liaoning with Doha Bank, QIB, CBQ, HSBC, QNB Banks, Insurance and Govt. Agencies, External & Internal Auditors- Delloitte Haskins & Sell, KPMG, Ahmed Tawfik & Co. 
LEA Associates South Asia Pvt Ltd, New Delhi-India

Reporting Functional to: CFO
Project Titles: More than 30 Projects includes NHAI, Railway, Water Division, Manpower 1250 and Turn Over 760 Crores.

· Control & Supervision of Management Accounting & Cash Flow and Funds Flow Management.
· Preparation Financial Statements viz. Balance Sheet and Schedules as per guideline of IAS & GAAP & Schedule VI and  IFRS
· Preparation & Analysis of Project Profitability Report and Performance -Cost & Time Over- Run Analysis
· Budgeting: Analysis of Zero-Cost Budget Vs. Actual Cost, Variance & Overheads  Analysis, Monitoring of CAPEX & OPEX.
· Cash Flow Projections, LC and trade finance, Review the liabilities to the banks and providing funds to meet the commitments
· Payroll Administration for 900+ Employees, Follow up Investment Declarations, Deduction of TDS, Reconcile payroll PAYOUT.
· Compliance of Taxation: Deduction & Deposit, E-Filling Return and Assessment-TDS, VAT, WCT, Service Tax, Coordinate with various Departmental Notice, Audits, Scrutiny Assessment and Litigations. Preparation of reply relating to appeals and scrutiny Assessments and Tracking Refund
· Coordinate with Internal & External Auditors- Delloitte Haskins & Sells
Nagarjuna Construction Company Limited, New Delhi-India  
Project Titles: PNCP Power Projects-NCC-NAFTOGAZ-JV IOCL Panipat, PHED Ajmer, RVNC Chabra, Dhanbad & Giridh Water Supply, Khurja Water Supply,  Dehradun Water Supply, NBCC New Delhi, ISBT New Delhi,  Delhi Metro Project and District Court Dwarka.

· Accounting of EPC Power Project- Special Functional for PNCP-Power Projects-NCC-NAFTOGAZ-JV Panipat, Project Cost 360 Crores
· Reporting to Functional : Senior VP(Finance)
· Finalization of Accounts, Intersite Reconciliation, Analysis of Trial Balance, HQ Debit Note & JV claims and Inter Site Reconciliation,
· Control & Monitor of Operational: Banking-Cash & Treasury Operations, Fund Management, Assessing periodic Fund needs, Cash Flow Projections and Working Capital Management, Recognizing of Revenue, Invoicing & Work-in-Progress 
· Preparing CRR , Project Profitability, Performance-Cost & Time Over- Run, Budget Vs. Zero Cost Analysis,
· Financial statements- P&L Account, Balance Sheets, 
· Statutory Compliance:  Deduction & Deposit, E-Filling Return and Assessment and Departmental Audit.  
· Payroll Administration and Reconcile payroll PAYOUT.
· Contract Management: Competency in Contractual Matters, Monitoring extra items claims, Develop MIS for contract monitoring, Identification, Quantification of Variations, extra items, change of scope and extension of time.
· Conducting Multiple Project Audit, Carrying out quarterly physical verification of assets & inventories and all related asset movement transactions for each project site, Supervise team of accountants at office & Site and manage day to day financial/accounting operations.
· Coordination with Internal & External Audit teams- Delloitte Haskins & Sell
Indian OilTanking Limited, NTPC-Bilaspur(CG)-India 
IOTL is a JV of Oiltanking GMBH,Germany and Indian Oil Corporation A Fortune 500 Company. 
Project Title: NTPC SSTPP (330X6 MW) Power Project. Value of Project Rs.173 Crores

· Reporting to Functional: Senior Manager Finance (HO) and DGM Project.
· Accounting of EPC Power Project -Special Functional for NTPC SSTP (330X6MW) Power Project, Bilaspur, Chhatishgarh
· Project Accounting, Cash Operation & Bank Transactions,Fund Management, Monthly Budget, Preparation of RA Bills and Overhead Analysis.
· Approval of  PO/Work Order, Checking Measurement Sheets for RAB and Passing of Sub-Contractors & Suppliers Bills
· Monthly MIS-Project Profitability, Billing Status, RAB Bill Chart, Material Reconciliation and Inventory Control.
· Visual inspection of incoming raw material, Verification and Endorsement of MRN-MDCC and Reconciliation of BOQ & BOM

· On Site Administration: Control & Monitor of Site Offices, Vehicles, Labour Colony & Hot mate, Guest House & Accommodation and Employees Welfare, Transportation & Logistics, Infrastructure -Network, Servers and Communications.
· Muster & Payroll Administration, Salary & Wages disbursement and Return File

· Contract Management, Tracking of LC & BG, Renewal of Labour Licence, Workmen Compensation Policy  and Insurance
· Coordination with Internal & External Auditors and Consultants
Microtex India Ltd, New Delhi-India
· Manufacturing Accounting and Costing, Cash and Bank Operations, Preparation of Cash Flow and Funds Flow, Ledger Scrutiny, Accounts Reconciliation, Debtors & Creditors Control, Issuance of Debit Note & Credit Notes. 
· Evaluation of Credit Performance Analysis, Preparation of Payment Schedule and Scheme & Discount Calculations.
· Preparation of Financial Statements viz. P&L, Balance Sheet and Schedules. 
· Overseeing Fixed Asset Accounting like capitalization, transfer, write-off and Depreciation
· Instrumental in Excise & VAT Matters: Maintaining Excise Records- RG-1, PLA, RG-23A & C(I&II), Job Working, Availment of CENVAT Credit, Filling Monthly Returns, Maintaining Formalities and Procedures with Departments, Dealing with Excise and CERA Audit.
Orissa State Housing Board , Bhubaneswar-India
· Reporting to Functional: Chief Finance Officer (CFO)

· Sanctioned & Disbursement of Loans Status, Control Operational & Administrative Functions at Zonal Office
Pradhan Industries, Cuttack-India
· Administered daily Accounting and Finance activities using manual & computerized Accounting

· Maintain Books of Accounts, Cash & Bank Operations, Sale & Collection Report, Stock Status Report-Finished & Semi-finished (Washed) 
· Assisted in Finalization of Profit & Loss Account and Balance Sheet. 

· Conducted verification of Logistic & Transportation bills, Administrative expenditure, Raw Material and other purchases, Stock summary 
· Documentation for Obtaining DO & DP from TISCO, OMC, DDM and FERRO CHROME.
Consultation in Projects/Jobs
As Financial Consultants for 5 Years with Centre for Development and Disaster Management Support Services (CDDMASS), New Delhi worked to set up their work flow and System Procedures between Operations, Finance, Budgeting, Audit, Admin& HR Department compatible with ERP Module implementation successfully done.
Academic Qualification:
	Institute of Cost and Works Accountants of India-ICWAI

Associate Cost & Management Accountant (ACMA) Management Accounting & Control
1989 – 1996, Ranked 41 ST  

Utkal University
B.Com (Hons) Commerce First with Distinction

1985 - 1988

	Personal Achievements-Scholarship & Awards:

	· Awarded Merit Certificate Under National Scholarship on H.S.C. Examination in 1983 

· Awarded Merit Certificate on ICWA Inter Examination in 1991 Secured 41st Rank   




Computer Proficiency:
ERP Implementation.  Posses hands on exposure to major ERPs-SAP –MM Module, Oracle, Tally-9.0 
Languages:

Oriya
Hindi
English
Malayalam
Arabic

Personal Profile:
Born on 14th January, 1967, Indian citizen, married with wife and two children (Daughter). Hold Valid Passport and possess thorough exposure to multi cultural work environment.
As regards my personal qualities, I am an instant team player, effective leader, very comfortable in multi disciplinary, multiethnic work environment. I am proud of my unquestionable integrity and high professional values

SUREN KUMAR JENA

